Research Fellow

Example Extension Letter 







Date

Research Fellow

Address

City, State, Zip

Dear Dr. Fellow:

On behalf of the University of Michigan, I am pleased to renew your position as a postdoctoral Research Fellow in the Department of __________.  You will have a x% appointment, which will continue until xxx, with a full-time annual salary of $sss.  Subsequent renewals are possible contingent on satisfactory performance, acceptable progress in carrying out the goals of your assigned research program, and the continued availability of funding for this position.







Sincerely yours,







Faculty Member







Title

Enclosures

