DEPARTMENT LETTERHEAD

Date

Name

Address
Dear [Name]: 

Thank you very much for your interest in the TITLE for DEPARTMENT in the College of LSA.  We interviewed a number of excellent candidates for this position. While we were impressed with your qualifications we have, however, chosen another individual whose qualifications more closely meet the current needs of our department. 

We appreciate your interest and wish you well in your other endeavors. We hope that you will continue to consider other possibilities in LSA as career opportunities for you.  Please feel free to contact me if you have questions about future job openings.

Again, thank you for your interest in joining our staff in the DEPARTMENT.

 

Sincerely, 
Key/Ad (Supervisor)
